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Installation Safety Officers' Asset-wise Reporting

Last Updated on: -

Brief details

Submission of Safety Observation Report Formats

September 19, 2023

In our unwavering commitment to enhancing safety across the installations, we are pleased to announce a
significant milestone. We have successfully submitted the Safety Observation Report formats, a crucial element
in our ongoing safety initiatives.

Formats Presented

The comprehensive Safety Observation Report templates, which have undergone rigorous scrutiny and have
received approval from the esteemed M/s ONGC Corporate HSE Team. This ensures that our formats adhere to

the highest industry standards and align with best practices.
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Recommendation for installation Safety
Officer (1S0)

Read and understand the Fire-fighting
equipment operation and Emergency
Evacuaton

Gt ready to give First-Aid, in case of Emergenc

Use the format of Daily and Monthly Reporing
as attached

eneral Terms and Conditions for Mobilisation of Installation Safety Officer (1SO)
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The Installaion Safety Officer shall not be youn

80 Nos_of Installation safety Officers shall be deployed on Onshore Grilling ri

in Process industry

of Installation Safety Officers for implementing safety senices shall be Graduate in Engineering (ChemicalPetroleumMechanicalEl
installation Safety Officer shall have minimum 3 year of expenence of HSE related job:

ivil) or degree in industrial Safety from and education insttution by the

jer than 25 years and older than 45 years of age at the time of deployment He must have sound health to withstand touch site conditions and extreme weather
siworkover rigs/production installation and 20 Installabon Safety Officers shall be posted at offshore process complex, offshore drilling rigs and

Contractor shall depute 2 Project Coordinators 3t ofize to Chief HSE, ONGC, Deihi and 1 Project Coordinator 3t head Offshore Safety, ONGC, Mumbai for

training

of 3l #

and PPE

18 [The Safety Officers shall be deployed PAN ONGC 3t any locaion onshore/offshore 3s per requirement
Il is contractor's %o impart mandatory as mentioned at dlause number 5.0 1o the personnel to be deputed for safety senices at on shoreiofishore No_exira charges will be paid by ONGC.
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B. ART (Accident Reduction Tool) Portal Format
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C. Monthly HSE Report
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D. Daily Safety Report

Tool Box Talk Conducted
"'"'l‘:}_“‘,‘;‘)"' P& Activity Work Supervisor Specihc Hazards, Controls Discuss
Emergency Response

Type of Emergency Location Start Time Injury if any Is the emergency over or stil on going
HSE training conducted [ Specific instruction or follow-up in next shift

Topic details Total attendees. Company

Name of Installation
Safety Officer: * Sigred Hard copy wil be fled and maintained for records.

* Sgmed Soft copy to be emaied to Sae HSE Contact person on daily basis
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Site Visit Observation/Deviation of 10 Life-Saving Rules
Observation Location Permit Number (# any) Deviation Observed Corrective Action Taken
HSE Induction Conducted
tome et M-m:qnm&mm Losmsel Company Time of Inguction
Gas Testing conducted.
Permit number m‘{mm_w Location Observation i any
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E. Hazard Reporting Format

NI

(Accident Reduction Tool)
Hazard Reporting

Name of Project/Assest: |

Name of Contractor: [

Location: I

Name of Installation: I I §

At Risk Behaviour/ . 7
Unsafe Act D Near-miss Reporting D Hazard Observation

Type of

Observation:

Describe your Obser

Have you taken any action to reduce the risks? D Yes D No
If Yes, Describe:

Level of Risk (Choose One):

D Low severity EI Medium severity D High severity D Imminent danger
[~

Reported to concerned Individual for further action:

Further action required: E] Yes

Name: | l

Position: I

Reported by (Name): | ]

[ 0ate | ] D
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F. Safety Officers’ Observation Report
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Junction B

Safety Observation Format Instruction for filling up feedback by safety officer:
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The effective utilization of these formats is paramount in our mission to strengthen safety measures. We have
already provided these templates to our installation safety officers to expedite their implementation. Now, we
extend the same set of formats to all the respective Asset locations.
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